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Quick Guide to use Personnel Amendment Forms 
The form PA-1 and PA-2 are for personnel amendments on AEEC approved protocols using word formatted 

forms. 

Before filling in the form, please prepare the following document(s): 

• Animal license(s) from Department of Health (at least 2 months validity) 

Form PA-1 

Please fill in approved protocol 
details.  
 
Please list all personnel that will 
be involved in animal 
experimental procedures, 
including existing and new 
personnel. 
 
Personnel indicated for animal 
monitoring may be contacted 
when animal welfare concerns 
are discovered. 
 
Please use an additional form if 
there will be more than 10 users.  

You may click to 
see attached licenses on the 
Attachments tab. 
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Please use Adobe Sign for the 
electronic signature. You may not 
edit the document after 
signature. 
 
*If the principal investigator is 
unable to electronic sign the 
form, please submit both 
electronic form with attachments 
and scanned signed copy. 

 
 

Form PA-2 

Please ensure the name matches 
form PA-1. 
 
Example of Training/Experience: 

ORKTS Animal Ethics Certificate -  
LASEC facility induction – 
11/11/2023 
LASEC Animal Handling Workshop – 
8/11/2023 
Successfully conducted 50 cranial 
window surgery since October 2020. 
Conducted 30 behavioral tests in 
mice, including open field and 
rotarod tests, trained by Prof. Chan 

 

 

You may sign the document 
electronically or provide a 
scanned signed copy. 
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